IIpunoxenne Ne 2
YIIPABJIEHUE OBIIEI'O U TOIIKOJIBHOI'O OBPA30OBAHUS
AJIMUHUCTPAILIMU I'OPOJJA HOPUJIBCKA

MYHHITUITAJIBHOE BIOJKETHOE OBILEOEPA30OBATEJILHOE
YUYPEXJIEHUE «CPEJHSIS IIIKOJIA Ne 30%»
(MBOYVY «CIII Ne 30»)

Koaexc 3THKH M Ci1y’KeGHOr0 MoBegeHust paboTHHKOB
B MBOY «Cpeansisi mxona Ne 30»

1. O6mmue nonoxeHus

I.1. Koxekc otukm u ciyxebHOro moseneHus paGotHukoB (mamee — Kogmekc)
MYHHUIMAIBHOTO OIODKETHOrO 00111e06pa3oBaTebHOrO yupexkaeHus « Cpe/iHss mKoay
(nanee — VYupexaeHue) pa3paboTaH B COOTBETCTBHH C IMOJIOKEHHAMU Koncrurymm
Poccuiickoit ®enepauuu, TpymoBoro komekca Poccuiickoii ®enepaunn, 3aKoHa O
MPOTUBOACHCTBIM KOPPYIIMH, MHBIX HOPMATHBHBIX IIPaBOBBIX aKTOB PoccHiickoi
Oenepal, ¥ OCHOBAH Ha OOIICNPU3HAHHBIX HPABCTBEHHBIX MPHUHIUIAX H HOPMAX
poccuiickoro obmiecTBa U rocyrapcTaa

1.2. Kozmexc mnpencrasiser co6oit cBox oOMMX NPO(GECCHMOHANBHEIX MPUHIAIIOB 1
NpaBu TIOBCJCHUSA, KOTOPBIMU HAJJIE)KUT PYKOBOJCTBOBATHCS BCEM pPabOTHHKAM
HE3aBUCUMO OT 3aHUMAaEMOM JIOJDKHOCTH.

1.3. Kaxaplii pabOTHUK [0JDKEH NPMHUMATh BCE HEOOXOIMMBIE MEpHI JUIS COOJIIOICHHS
nonoxenuit Kozekea, a kaxaplid rpaxxaanun Poccuiickoit ®enepanuy BrpaBe 0KuiaTh
OT pabOTHHKA IIOBEJEHUS B OTHOLICHHAX C HMM B COOTBETCTBMH C IOJIONKEHHUSMHU
Kopekca.

1.4. Kogneke ciyxur ¢pynnameHToM it GOpMUPOBaHUS pabGoOYMX B3aMMOOTHONICHUH B
YUPEKICHUH, OCHOBAHHBIX Ha OOLICTIPUHATEIX HOPMAX MOPAJIA ¥ HPaBCTBEHHOCTH.

1.5. Kognexc mnpussad mnoBBICHTh 5()(EKTUBHOCTh BBINOJHEHHS PaGOTHUKAMH CBOHMX
TPYIOBBIX 00s3aHHOCTEH. 3HaHHe M cOOJIO/eHME paGOTHUKAMH mooxeHui Komekca
ABJIACTCS OHUM U3 KPUTEPUEB OLICHKH KaYyeCTBa UX NMPO(eCCHOHAIBHOM JeATeTBHOCTH 1
TPYAOBOU JUCIUIUIUHEI,

2. OcHOBHbIE 00S3aHHOCTH, MPUHIIKIIE! U MPABUJIA CITYKEGHOTO TTOBEIEHHS pabOTHUKOB
2.1. JleaTenpHOCTh YYpEXACHHS M €¢ pabGOTHUKOB OCHOBBIBAETCS Ha CJIEYFOIINX
NPHUHIHUIAX TPOPECCUOHATBHOMN STUKHU:

— 3aKOHHOCTB;

— PO EeCCUOHATIH3M;

— HE3aBHCHMOCTE;

— 10OPOCOBECTHOCTH;

— KOH(HICHIIMATBHOCTE;

— MHQOPMHUPOBAHHUE;

— 5(eKTUBHBIN BHYTPEHHHIA KOHTPOJIb;

— CIIPAaBEJIUBOCTb;

— OTBETCTBEHHOCTE;

— 00BEKTHBHOCTE;

— JIOBEpHE, YBaXXECHUE U I00POXKETATEIBHOCTD K KOJUIEraM 110 pabore.

2.2. B coorBerctBuH co crartbeit 21 TpymoBoro konekca Poccuifckoif Denepaunn
paboTHUK 00sI3aH:

— I0OPOCOBECTHO HCIIOJHATE CBOM TPYJOBBIE OOS3aHHOCTH, BO3JIOKEHHBIE HA HEro
TPYIOBBIM JJOTOBOPOM;



— co0Jm0/1aTh NIpaBuja BHYTPEHHEr0 TPYIOBOTO PAaCcHIOPSIKa;

— co0MI0IaTh TPYIOBYIO AUCIUILIHHY

— BBIIIOJIHATD YCTaHOBJICHHBIE HOPMBI TPY/I1a;

— co0mo/iaTh TpeOOBaHMS 110 OXpaHe TPyJa M 06eCIeUeH IO Ge30MacHOCTH TPY/Ia;

— OEpesKHO OTHOCUTBCS K UMYILECTBY paboToaaTe s (B TOM YKMC/IE K IMYIIECTBY TPETHUX
JIAL, HaxojsumeMycs y paborojarens, eciid paboToJaTelb HECET OTBETCTBEHHOCTH 32
COXPAHHOCTB 3TOr0 MMYIECTBA) U APYTHX PaOOTHHUKOB;

— He3aMe[JIUTEIbHO COOOIIUTH paboromaremo 6o HEINOCPE/ICTBEHHOMY
PYKOBOJMUTENIIO O BO3HHKHOBEHHWHM CHMTYallMd, IPEJACTAaBIAIONIEH YIpo3y >XM3HH U
3/I0pOBBIO JIOZICH, COXPAHHOCTH HUMYIIECTBA paboTojgaTels (B TOM YMCIIE HMYIIECTBA
TPETbUX JIML, Haxojiuerocs y paboroparens, eciad paboTojaTelb HeECeT
OTBETCTBEHHOCTb 38 COXPAHHOCTh 9TOI'0 UMYIIIECTBA).

2.3. PaboTHMKM, CO3HaBas OTBETCTBEHHOCTh IEpell TIpakKAaHAMH, OOIIECTBOM |
rocyJapCTBOM, IIPHU3BAHBI:

— UCXOJIUTh U3 TOT0, YTO NPU3HAHUE, COOJIIOJICHUE U 3alliTa IpaB ¥ cBOOO YeJ0BEKA U
rpaXXJaHUHA ONPEIEIIAIOT OCHOBHOM CMBIC] U COJICPIKAHUE EITEIBHOCTH YUPEKICHUS;
— cobmopare Koncrurynuio Poccuiickoit denepanun, 3akoHoaTe seTBO Poccuiickoit
®eneparun 1 CBEpATIOBCKON 001aCTH, HE AONMYCKaTh HApPYIICHME 3aKOHOB M MHBIX
HOPMATHBHBIX IIPABOBBIX AKTOB HUCXOAS U3  IIOJIMTHYECKOH, HKOHOMUYECKO
11eJ1ec000pa3HOCTH JIMOO TI0 UHBIM MOTHBAM;

— obecrieunBaTh H3PGEKTUBHYIO pabOTy YUpExK ACHHS;

— OCYIIECTBJIATh CBOIO JEATEJIBHOCTh B IIpefiesiax MpeiMeTa M LejIel JesTeIbHOCTU
YUPEKICHHS;

— [IPA UCIIOJHEHUH TPYIOBBIX OOSA3aHHOCTEH HE OKa3bIBATh IPEIIIOUTEHUS KAKHMM-JINO0
NpO(ECCHOHAIBHBIM MM COLMAIBHBIM IPYIIIAM U OPraHU3alUaM, OBITh HE3aBHCHMBIMU
OT BJIMSIHUSL OTZAENBHBIX TIpax<JaH, NPOMECCUOHANBHBIX WIA COLMAIBHBIX TIPYII U
OpraHu3alui;

— UCKJIIOYaTh JCUCTBHS, CBA3AHHBIE C BIMSHUEM KaKUX-JUOO JIMYHBIX, MMYIIECTBEHHBIX
(bMHAHCOBBIX) M HMHBIX MHTEPECOB, NPEISITCTBYIONMX H00POCOBECTHOMY MCIOIHEHUIO
UMM JIOJDKHOCTHBIX 00S3aHHOCTEIA;

— cobimoaaTe OECIpPHCTPAaCTHOCTh, HCKIIOYAIOIIYI0 BO3MOXKHOCTh BJIMSHHS Ha WX
NE€ATEIbHOCTD PEIICHUM MOJIMTUYECKUX ITapTUH U 0OIIECTBEHHBIX 00beINHEHN;

— €00J1r0/1aTh HOPMBI ITPO(ECCHOHAIBHOM ATUKHU U MPaBUIA JEJIOBOrO IOBEICHHUS;

— IPOSIBJIATH  KOPPEKTHOCTh M BHMMATEIBHOCTh B OOpallleHWH ¢ TpaxJaHaMu H
JNOJDKHOCTHBIMHU JIUI[AMU;

— HPOSBJIATH TEPIHMMOCTh M YB@KEHHE K OOBIYAsM M TpaJulldsM HaponoB Poccum u
APYTUX TOCYIapCTB, YYWUTHIBATh KYJIbTYPHBIE M HHBIE OCOOCHHOCTH pa3IMYHBIX
3THUYECKUX, COLMAIBHBIX TPYINT ¥ KOH(ECCHii, crioco6CcTBOBaThE MEKHALIMOHAIBHOMY U
MEXKKOH(ECCHOHAIBHOMY COTJIACHIO;

— BO3JEPIKUBATBLCS OT IIOBEJIEHUS, KOTOPOE MOTJIO OBI BEI3BATh COMHEHUE

B JI0OOPOCOBECTHOM HCIIOJHEHHH PAOOTHUKOM TPYAOBBIX OOS3aHHOCTEH, a TaKKe
u30eraTh KOHMIMKTHBIX CHTyalld, CIIOCOOHBIX HAHECTH YIIEPO €ro pemyTalud M
aBTOPUTETY YUPEKACHHUS;

— HE HUCII0JIb30BaTh JOUKHOCTHOE TOJIOKEHHUE JIJIS OKA3aHMs BIIMSHUS HA [EATEIHHOCTD
FOCY/IapCTBCHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIIPaBJEHHs, OpraHU3aIi,
AOJDKHOCTHBIX JIMI] U TPAXK/IaH IIPKU PEICHUH BOIIPOCOB JINYHOTO XapaKTepa;

— BO3JIEP)KUBATLCS OT ITyOJIMYHBIX BBICKA3bIBAaHUM, CY)KIECHHH M OLIEHOK B OTHOIICHHUU
HCSATEJIbHOCTH YUYPEXKICHUS, PYKOBOIUTENSA YYPEXKIEHUS, €CIM 3TO HE BXOIUT B
JOJDKHOCTHBIE 005I3aHHOCTH PabOTHHUKA;



— COOMIO/ATh YCTAHOBJICHHBIE B YYPEHKIACHAM MpPaBMIA IPELOCTABIICHHS CIry>keOHOI
MH(QOpPMALU U Iy OIMYHBIX BBICTYILICHHIA;

— YB&XHUTEIBHO OTHOCHTBCA K JICATENBHOCTH MpPEACTaBUTENICH CpPEICTB MacCOBOM
uHpOpMaMK 10 MHPOPMHpPOBaHMIO OOIIECTBA O paboTe YUPEKICHUS, a TaKxKe
OKa3bIBaTh COJACHCTBHE B IOJYYEHHWM JOCTOBEPHOH HHGOPMAIMH B YCTAHOBIEHHOM
HIOpSIIKE;

— IIPOTHBOJICHCTBOBATh [POSIBJICHMAM KOPPYNIMK M IpPEANPMHAMATH MEpH [0 €€
Npo(UIAKTUKE B IOPSALKE, YCTAHOBJIEHHOM 3aKOHOAATEIHCTBOM O IIPOTUBOCHCTBUA
KOppYILUY;

— MPOSIBJIATH NPU MCIIOJHEHUH TPYJOBBIX O0SA3aHHOCTEN YECTHOCTH, GECTIPUCTPACTHOCTS
¥ CIpPaBeJIMBOCTh, HE JIONYCKaTh KOPPYIIMOHHO — ONACHOTO MOBEICHHUS (TIOBEICHMS,
KOTOpPOE MOXKET BOCIPMHMMATBCS OKDYXKAIOUIMMM KaK OOCIIaHME WM Mpe/IOKeHHe
Aa4¥ B3ATKH, KaK COIJIacHe IPHHATH B3ATKY WM KaK Ipockba o0 1aue B3STKH JIHOO Kak
BO3MOKHOCTB COBEPIIHUTE HHOC KOPPYIILMOHHOE IPaBOHAPYIIIEHHE).

2.4. B nemsix npoTHBOAEHCTBHS KOPPYIIMKA PaGOTHUKY PEKOMEHIYETCS: — YBEJIOMJISITh
paboTozatesist, OpraHel MPOKypaTyphl, IPaBOOXPAHUTENLHBIE OpPraHbl 060 Beex ciryyasx
oOpamieHuss K pabOTHHKY KaKuX-TMOO JIMI] B IEJAX CKJIOHCHHS K COBEPILIECHUIO
KOPPYILUOHHBIX IIPAaBOHAPYIIEHMUIA;

— HC TOJIy4aTh B CBA3M C MCIOJHCHHEM TPYIOBHIX OOS3aHHOCTEN BO3HATPAXKICHUS OT
(hHU3MYECKUX U FOPUANYECKHX JIUI (IOAAPKH, IEHEKHOE BOHATPAXK/ICHHE, CCYIbl, YCIYTH
MaTepuajIbHOrO  Xapakrepa, ILIaTy 3a pa3BICUCHHS, OTIOBIX, 3a IOJh30BAHME
TPAaHCIIOPTOM U MHBIE BO3HATPAXICHUS);

— PUHAMATh MEPBl 110 HEJOMYIICHHIO BO3HMKHOBEHUS KOH(MIMKTA HMHTEPECOB U
YPEryJIMpOBAaHUIO BOSHMKIIMX CIy4acB KOH(JIMKTA MHTEPECOB, HE JOMYCKATH IIPH
HCTIOJIHEHUH TPYJOBBIX 0053aHHOCTEH JIMYHYIO 3aHHTEPECOBAHHOCTD, KOTOPAs IPUBOIUT
I MOXET IIPUBECTH K KOH(IMKTY HHTEPECOB, YBEJOMIISITh CBOETO HETIOCPEACTBEHHOTO
PYKOBOAMTEISI O BO3HUKIIEM KOHQUIMKTE WHTEPECOB MIM O BO3MOXKHOCTH €ro
BO3HUKHOBEHHS, KaK TOJIBKO €My CTaHET 00 3TOM H3BECTHO.

2.5. Paboruuk Moxer oGpabaThiBaTh M IepeiaBaTh ciykeGHYIO MHDOPMALKIO npu
COOMOCHNH ICHCTBYIOIMX B YYPEXKICHHM HOPDM M TpeGOBaHMii, NPUHATEIX B
COOTBETCTBUM C 3aKOHOMATeJbCTBOM Poccuiickoit ®enepanun. PaGoTHuk o06s3aH
IPUHUMATh  COOTBETCTBYIOIIME  MEpPhl MO  OOECIIEYEHHI0O  OE30MacHOCTH U
KOH(QUICHIMATBHOCTH MHPOPMAIINH, 33 HECAHKIMOHMPOBAHHOE pa3IiIalleHue KOTOpO#t
OH HECET OTBETCTBEHHOCTH WJIM (M) KOTOpas CTaJla M3BECTHA MY B CBA3M C MCIIOJIHEHHEM
UM TPYAOBBIX 00s13aHHOCTEIA.

2.6. PabOTHHK, HaJleJIEHHBIH OpraHM3alMOHHO-PACTIOPSAUTEIBHBIMA TIOJTHOMOYMSIMH 110
OTHOIIEHMIO K JIPYIMM PabOTHMKaM, [OJDKEH CTPEMHTbCS OBITh I HHX 00pasoM
npodeccuoHanusma, Ge3ynpedHol pemyTaiyy, Ccrnoco6CTBOBaTh (HOPMUPOBAHUMIO B
OpraHu3aluy Jmbo ee moipasjiesieHud OaaronpusaTHOro mwis 5GdeKTUBHOH paboTHI
MOPAJIBHO-IICUXO0JIOTUYECKOT0 KJIMMAaTa.

2.7. PabOTHWK, HaJEIEHHBINA OpPraHU3alMOHHO-PACTIOPS AUTEILHBIMY TIOTHOMO-UHSIMH TI0
OTHOUIICHHUIO K IPYTUM pabOTHHKAM, IIPU3BaH:

— NPUHAMATh MEPBI M0 NPEIYNPEeKACHUIO KOPPYIIUH, a TaKKe Mephl K TOMY, YTOGBI
NOTYNHEHHBIC eMy PabOTHUKM HE JIOMyCKAJM KOPPYIIMOHHO - OMACHOTO TIOBEIEHMS,
CBOMM JIMYHBIM TIOBEJICHUEM II0/laBaTh IPUMEP YECTHOCTH, GECNPUCTPACTHOCTH W
CIIpaBeUIUBOCTH;

—HE JIONyCKaTh CJIy4YaeB MPHUHYKACHUS pPaOOTHUKOB K YYaCTHIO B JESTEIbHOCTH
TNOJIUTHYECKUX NAPTHH, OOIIECTBEHHBIX 00hEIMHEHNH M PEIUTHO3HBIX OPraHU3aIHiIl;

—B Ipelenax CBOMX IMOJHOMOYMH TNPUHMMATh Mephl [0 IPEIOTBPAIICHUIO HJIH
YPETyJIMPOBAHUIO KOH(JIMKTa HMHTEPECOB B Clly4ae, €CIM €My CTajlo H3BECTHO O



BO3HUKHOBEHMH Yy PabOTHHMKA JIMYHOH 3aMHTEPECOBAHHOCTH, KOTOPas IPHUBOIUT HIIH
MOJKET MPUBECTU K KOHPIIUKTY UHTEPECOB.

3. PekomeniaTenbHbIE TUYECKHE TIPABHIIA TTOBEICHUS paOOTHUKOB

3.1. B cBoeM moBeJieHuM pabOTHHKY HEOOXOJUMO HCXOIUTH M3 KOHCTUTYIMOHHBIX
I0JIOKEHHUIA O TOM, YTO YEJIOBEK, €ro IpaBa U CBOOOIbI ABJISIOTCS BBICIIENH [IEHHOCTHIO
KaK/IBIA IPXJIAHUH MMECT MMPABO HA HEIMPUKOCHOBEHHOCTh YACTHOM JKU3HH, JIMYHYIO U
CEMEMHYIO TalHy, 3alllUTy YECTH, JOCTOUHCTBA, CBOETr0 10OPOro MMEHH.

3.2. B cBoeM noseseHuy paboOTHUK BO3/IEPIKUBAETCS OT:

—o00ro BuJA@ BBICKA3bIBAHMKM M JECHCTBUHM IUCKPUMUHAIMOHHOIO XapakTepa II0
IIpM3HAKaM I10j1a, BO3pacTa, pacsl, HAIlMOHAJIBHOCTH, SI3bIKa, MPaXKJaHCTBA, COI[HAILHOTO,
UMYIIECTBEHHOIO WJIM CEMEHHOIO IOJ0XKEHUs, IOJUTUYECKUX WA PETUTHO3HBIX
IIPEANIOYTEHHUI;

—rpy6oCTH, TNPOSABIECHMH IPEeHEOPEKUTETBHOIO TOHA, 3aHOCUYMBOCTH, IIPEIB3ATHIX
3aMeYaHui, IPeAbIBICHNS HEIIPAaBOMEPHBIX, HE3aCTy)KEHHBIX OOBHHEHUIA;

— Yrpo3, OCKOPOMTENIBHBIX BBIDAKECHMH MWIM PEIUIUK, JCHCTBHM, NPENSATCTBYIONIMX
HOPMaJIbHOMY OOLICHHMIO MM IPOBOLMPYIOMIUX IIPOTHBOIPABHOE IIOBEIEHNE; IPUHATHS
IHIIK, KyPEHHsI BO BpeMsl CITy>KeOHBIX COBEIaHUi, Oecell, HHOro CiIy)KeOHOro obImeHms
C TpakJlaHaMHU.

3.3. PaborHMKku npuU3BaHBI CHOCOOCTBOBATH CBOUM  CIYKE€OHBIM IOBEJCHHEM
YCTaHOBJICHHIO B KOJUIEKTHBE JICJIOBBIX B3aMMOOTHOIICHUH W KOHCTPYKTHBHOI'O
COTpYIHHYECTBA JApyr ¢ gApyroM. PaGoTHUKM JOMKHBI OBITh  BEXKJIUBBIMH,
J0OpOXKeNaTeNbHBIMA, KOPPEKTHBIMH, BHHUMATEIBHBIMA M MPOSABIATH TEPIUMOCTh B
OOIIEHUH C rpa)KlaHaMH U KOJIIETaMH.

3.4. Buemmnunii BuJ paGOTHHKA IPU HCHOJHEHHMH WM TPYAOBBIX OOS3aHHOCTEH B
3aBUCHMOCTH  OT YCJIOBHH TpYJIOBOM JEATEJIBHOCTH [OJDKEH CII0COOCTBOBATH
YB)XXUTEJIbHOMY OTHOIICHHIO TPaXK[aH K OpPraHM3alluy, a TakKe, P HEOOXOIAMMOCTH,
COOTBETCTBOBATh  OOIIETIPMHATOMY  JEJIOBOMY  CTWIKO,  KOTOPHIH  OTJIMYAOT
CIEP>KAHHOCTb, TPAJAUIUOHHOCTD, aKKYyPaTHOCTb.

4. OTBETCTBEHHOCTD 3a HapylIeHHe moJiokenuii Konekca.

4.1. Hapymenue paOoTHHKAMM TIOJIOXKEHHWM Hacrosmero Komekca —IIOUIECKHUT
MOPAJIBHOMY OCY)XICHHIO Ha COOpaHUsX (COBENIAHUSX), a B CIyYasX, PeTyCMOTPEHHBIX
(benepanbHBIME 3aKOHAMH, HapylIeHHE MOJIOXeHHH Kojekca Bieyer MpUMeHEHHEe K
paboOTHUKY Mep IOPHIMYECKOU OTBETCTBEHHOCTH.

4.2. Cobmopenue paboTHHKOM monoxkeHUH Kojekca yuuTeIBaeTcss NpH Ha3HAYCHUH
NOOIIPEHUH, NPU HANOKECHUU JUCLUMIUIMHAPHBIX B3BICKAHHMM, a TaKkKe IPH OIEHKE
3G (EKTUBHOCTH €T0 JCSITEILHOCTH.

4.3. Hapymenne mnpaBui aHTUKOPPYIIMOHHOTO TIOBEJEHMS BJEYET IPOBE/ICHUE
CIIyXKeOHOTO  paccie/loBanus 110 OOCTOSATENECTBAM BO3HUKHOBEHHS KOPPYIILIMOHHO-
OIIACHOM CUTYallUH.

4.4. PaboTHHKM B 3aBMCHMOCTH OT TSJKECTH COBEPUICHHOTO MpPOCTYIKA HECYT
JUCIUIUIMHAPHYIO,  aJIMMHUCTPAaTHUBHYIO, — TIPaXJAHCKO-IIPaBOBYD M  YTOJIOBHYIO
OTBETCTBCHHOCTh B COOTBETCTBUY C 3aKOHOJATENBCTBOM Poccuiickoit ®enepanun.

4.5. Eciu paboTHMK He yBepeH, KaK HEOOXOAMMO IOCTYNUTh B COOTBETCTBUM ¢
HacTosmmM KozekcoM, OH JI0JDKeH 00paTUThCS 33 KOHCYIbTAlMeR (pasbICHEHUIME) K
CBOCMY  HEIOCPEACTBEHHOMY pPYKOBOAMTENIO JMOO B KaJpOBOE MOApa3JeNcHHE
YUPeXKACHUS, OO K MODKHOCTHOMY JIMIy, OTBETCTBEHHOMY 33 DEaM3aLHIO
AHTUKOPPYIIIIMOHHOM ITOJIUTHUKH.



