MyHHUMTATbHOE 0I0/IKETHOE o61eofpasoBaTejbHOE YUPEKICHNE
«Cpenuss mKoaa Ne30»

VTBEPXJEHbBI

IPHKA30M JUPEKTOpa MBOY
«Cpemmstst mKona Ne30»

ot 15.02.2019 Ne01-05-061

[TPABUIJIA
OBPABOTKY ITEPCOHAJIbHBIX IAHHBIX B
MYHUITATIAJIBHOM BIO/DKETHOM OBILIEOBPA30BATEJIbHOM
VYPEXIEHUA «CPEJIHAA IITKOJIA Ne30»

1. O0mue MOJIOMKEHHUSA

1.1. Hacrosuwe IIpasria 06pabOTKY NEPCOHATBHBIX JAHHBIX B MyHMIIUIIAJIEHOM
GIOKETHOM OO0Ie00pa30BaTeIBHOM yUPEKICHHIH «Cpemusist mKosia Ne 30» (manee —
[IpaBuiia) ONpEACIAIOT LEJH, coliep)KaHue U IOPAIOK 06paboTKi IepPCOHAJIBHBIX
JAHHBIX, MEPHI, HAI[PABICHHBIC Ha 3aIUTY IepCOHABHBIX IAHHBIX, 4 TAlKe IPOLCIYPEL,
HaIpaBJieHHBIE Ha BBIABICHHC 1 IpeI0TBPAIICHIE HapyIUCHNH 3aKOHOAATeNBCTBA
Poccuiickoit ®enepauuu B 001acTH NEPCOHATIBHBIX JAHHBIX B MYHHUIUINAIBHOM
610/DKETHOM 001100 pa30BaTEe/IBHOM  YIPEK/ICHIH «Cpemuss mkona Ne30» (manee —
yUpEKICHHE). v

1.2. OG6pabGoTKa IIEpPCOHATBHBIX JAHHBIX (manee - IIJlH) B YYpeKACHHUH
OCYIIECTBIACTCS VLA peanuzanyy TPYIOBBIX OTHOIIEHUH B COOTBETCTBUH C TPYHAOBHIM
3aKOHO/IATEIbCFBOM; OKasaHusi yCiIyr B coorBercTBuM ¢ PeémepaspbHBIM 3aKOHOM OT
27.07.2010 Ne 210-®@3 «O6 opraHusanuy HQCIIQCTaBHQHH}I roCylapCTBEHHbIX U
MYHHIUIIATEHEIX ©y CIIyT»; PACCMOTPEHHA obGpalneHuil rpaxiaH.

o 13 OGpa6otka II[Ju B~ yUpEeKACHUU ocyuiecTBisercs ¢ coOII0IeHHEM
MPUHLIUIIOB U YCJIOBUM,  IPEXyCMOTPCHHBIX 3aKOHOJATEIECTBOM  POCCHUMCKOH
®epepanun B 06macty I1JIH ¥ HACTOAIIMMHA IIpaBunamu.

1.4. O6paborka IIJlH [O/MKHAa OrpaHUIMBATHCA JOCTYOKEHHEM KOHKPETHBIX,
3apaHee ONpEE/ICHHBIX U 3aKOHHBIX TeJei.

1.5. He nomyckaertcs obpa6orka [1/s, HecoBmMecTHMad C LETAMH c6opa IT/1H.

1.6. O6paboTKe MOJIekKAT TOIBKO I1]11, KOTOpHIE OTBEYAIOT LIEJIAM MX 00paboTKH.

1.7. Conepxanue u 00BEM o6pabaTsiBaeMbIx I1JIH IODKHBEI COOTBETCTBOBATE
3asIBJIEHHBIM 1EJISIM 00pabOTKHL. :

1.8. B macTosmux IIpaBuiiax UCIIONB3YIOTCS OCHOBHBIC IOHATHA, ompeeIeHHBIC B
cratee 3 PerepalIbHOTO 3aKOHA OT 27.07.2006 Ne 152-®3 «O nepcoHaJIbHBIX JIAHHBIX?, &
TaKKe CICIYIONIME OHATHA: ’

AJIMAHUCTpAIS YIPEXKICHUS — TUPEKTOP YUPEKACHIA, 3aMECTHUTENIU JUPEKTOpa
yupexIeHus, CeKpeTaphb; : :

. [ejaroruueckue paGOTHUKHA yUPEXKICHUS '~ yuuTenu, MEIATOFH,;
PYKOBOXHTEIH; ' .k P :
‘ GyxranTepckas  ciyx0a - MyHnunnaJI_bHde Mﬁlﬁf‘%f ‘TPC
. «ObeencunBaomuil KOMILIEKC ydpexJeHue obmero u JOIIKOJIEHOTO, ,5% ﬁsdﬁp e»,
YIIOJHOMOYEHHOE Ha Be/ICHHE OyXrajJTepcKoro ¥ HaJIoroBOro Ve MEPQOQ R }3:;'3 |
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2. Yeiosus u nopsiiok o6padorku IT{H, cBA3aHHBIX @
peanm3anueii TPyA0BbIX OTHOLICHHH




. .'3aMelaeMou JOJDKHOCTH, a TaKKe CBEICHUS O IPEXKHEM MECTC pa6OTI>I;

2.1. I1Jlu paGOTHUKOB YYPEKACHUA, TpaxIaH, TIpeTeHAYIOMUX Ha 3aMEIICHUC
BAKAHTHBIX JO/DKHOCTEH, pabouux MECT B YUPCKACHIN (nanee — pabOTHWKHM),
06pabaThIBAlOTCS B LEIAX oGecricuenus KaJpoBOi pabOTHI, B TOM HUCIC B IEJAX
hopMuUpOBaHKA KaJpoOBOTO PeE3epBa, o0yueHuss ¥ JOJDKHOCTHOTO PpOCTa, Y4CTa
pe3yJIbTaTOB HCIIOJIHCHMS paGOTHUKAMK yYPEXKICHHUA MO/DKHOCTHBIX 00s3aHHOCTEN,
obecrieuennss ~ paOOTHUKAM  yCTaHOBJICHHBIX 3aKOHOJATEILCTBOM  POCCHHCKOM
depepanmu  yCIOBUH  TPYAa, rapaHTUdl ¥ KOMIIEHCAallud, a TaKKe B HEeJAX
TIPOTUBOACHCTBIS KOPPYTILIUH.

2.2. B mensx, yKa3aHHBIX B MyHKTe 2.1 HACTOSIIMX IIpaBwi, 06paGaTHIBAIOTCS
ciemyromue kareropuu I1J1H pabOTHHKOB:

2.2.1. pammnus, UM, OTYCCTBO (B TOM 4HCIIE TPEABITYIINC damuuy, UIMEHA U
(W1K) OTYECTBA, B CIy4yae ux M3MEHEHA);

2.2.2. nara ¥ MECTO POXICHHUS;

2.2.3. uadopManys O IpaxIaHCTBE (B TOM uMCIE MPEBIIYIME TPaXIAHCTBa,
WMHBIE TPAXKIAHCTBA);

2.2.4. BU, cepusi, HOMEp JOKYyMCHTa, yZIOCTOBEPSIONIEro  JIMYHOCTD,
HauMEHOBAHWE OPTaHa, BBIABIIETO ero, ata BEIAAa4H, KO [I0JIpa3 /ICIeHN;

2.2.5. agpec MecCTa IKUTCIBCTBA (ampec  perucrpanuw, (haKTHYECKOTO
IPOXKMBAHUA);

2.2.6. HOMep KOHTAKTHOrO Tele(poHa Wi CBEACHUS O JpYrHX crocobax CBA3H;

2.2.7. PEKBU3HUTHI CTPAaxOBOIO CBHJCTEIILCTBA roCyIapCTBEHHOIO IMEHCHOHHOIO
CTpaxoBaHU;

2.2.8. MIeHTA(BUKAIMOHHEI HOMEP HAJIOTOIUIATe/BIINKA;

2.2.9. peKBU3UTH  CTPaxOBOI'O MEIUIIMHCKOro  II0JHCa 00513aTeIbHOTO
MeIULAHCKOTO CTPaXxOBaHMs,

2.2.10. pexBU3UTHl CBUACTCIBCTBA rOCyJIapCTBEHHOM —perucrparyy  aKIroB
rpaXJaHCKOrO COCTOSHU;

72.11. ceMmelHOEe TIONOXEHHE, COCTAB CEMbU M  CBEICHI 0 Onu3KMX
pOJICTBEHHHKAX (B TOM 4UCIIC OLIBIIUX);

2.2.12. cBeeHuUs O TPYAOBOM AESTEIPHOCTH]

2.2.13. cBefieHUsA O BOMHCKOM Y4€Te U PEeKBU3UTHE JOKYMEHTOB BOMHCKOIO y4eTa;

_ 2.2.14. cBeneHus 06 o0Opa3zoBaHHH, B TOM ypciie O II0CIIEBY30BCKOM
npod)eCCHOHANFHOM 00pa30BaHAM (HauMEHOBAHME U T'OJ OKOHYAHMU 00pa3oBaTeIbHOIO
yupexIeHNs, HAMMEHOBAHUC 1 peKBI/IBI/ITI;I nokymeHTa 06 o6pa3oBaHMH, KBaJM (UKL,
CIIeIMABHOCTB TI0 JJOKYMEHTY 00 00pa3oBaHNM); B
. " 2.2.15. cBenienust 00 yUEHOI CTETICHH,

2.2.16. uHGOpMAIKS O BIIaICHII HMHOCTPaHHBIMHU A3bIKAMH, CTEIIEeHb BJIAJICHHUS;

2.2.17. MEIUIMHCKOE 3aKIIOUEHUE MO yCTAHOBICHHOM dopme 06 OTCYTCTBUHM Y
rpaxiaHuHa  3a0oneBaHMd,  PCILTCTBYIOMICTO BBIMIOJIHEHUIO  JO/DKHOCTHBIX
o6s3aHHOCTEl; 3aKUTIOUeHre 110 Pe3yybTaTaM MNPEeIBapUTEIBHOTO MK IIEpPUOIUYECKOTO
MEIMIIMHCKOTO OCMOTPA; a

2.2.18. pororpadus;

2.2.19. cBeienys 0 paboTe, B TOM YHCIIE: JjaTa, OCHOBAHMS MOCTYIUICHHA (mprema)
pa paGoTy M Ha3HAYCHUs Ha JMOJDKHOCTD, JatTa, OCHOBaHHUS Ha3HA4YeHUs, IEpPEeBOJA,
nepeMemeHdss Ha HHyIO JOJDKHOCTb, HAMMCHOBAHWC 3aHAMAEMBIX (3aMelaeMBbIX)
JOIDKHOCTE}, pasMepa 3apa0OTHOMN IUIATHL, PE3yNIBTATOB aTTECTalMyl Ha COOTBCTCTBHC
JIOTIOHUTEMHHEIX

\

2.2.20. mHbOpMaLs, ColepKaasics B TPYyAOBOM AOTOBOPS,
COTIAIEHMAX K TPYOBBIM JOrOBOPaM; pest oL
2.2.21. nadopMarys 0 HaIMIHU WK OTCYTCTBHI 'cyIIHMCKD’OrﬁIﬁ
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2.2.22. cBeAeHHs O TPOQecCHOHAIBHOW MEPENOAroTOBKE U (W1M) TOBBIICHUU
KBaTu(UKAIY,

2.2.23. yadopMalys 0 eXEroJHBIX OIUIaYNBACMBIX OTITYCKaX, yueOHBIX OTITyCKax
1 OTIycKax 6e3 cOXpaHeHust 3apaboTHOMN IIaThL;

2.2.24. HOMEp pacyEeTHOrO CYETa,

2.2.26. uHbIE TMEPCOHAJIbHBIC IaHHBIC, HEOoOXOMUMBIE IS JOCTIDKEHHUS LEeIeH,
TpeTyCMOTPEHHBIX IMyHKTOM 2.1 HaCTOALIEro [TonoxxeHus.

2.3. O6paborka I1Jla (3a HCKIIOYEHHEM Guomerpuueckux I1J{H) paGOTHUKOB,
ocymecTBisiercss Oe3 cornacusi yKasaHHBIX JIAI B pamKax neeii, OnpeeIeHHBIX
mynkToM 2.1 Hactosmux IIpaBuil, B COOTBETCTBUM C IIyHKTOM 2 yactu 1 cratbu 6 U
qacTho 2 craThu 11 ®denepansHoro 3akona oT 27.07.2006 Ne 152-®3 «O nepcoHaIBHBIX
JTAHHBIX».

2.4. O6paborka I1JlH paGOTHUKOB OCYIIECTBIACTCS TIPH yCIOBHH IIOJTy4EeHUS
COrJIacusl yKa3aHHBIX JIMI B CIETYIOIIMX CITyqaiX:

2.4.1. npu nepejaye (pacnpoCTpaHeHUH, npenocrasnenyuu) [1JIH TpeTbuM ULaM B
Cllydasix, He IPETYCMOTPEHHBIX JEHCTBYIOIIM 3aKOHOJATENILCTBOM  POCCHUCKOM
denepanym,

2.4.2. Ipu TpaHCTPaHNUYHOMU Tepeaaie IT)1H;

2.4.3. IpU TIPUHATHM DEIIEHUH, MOPONIAIOMMX IOPUAMIECKIC IIOCTIEACTBUS B
OTHOIIEHWH YKA3aHHBIX JIUL{ WM MHBIM 06pa3oM 3aTparvBaroliux ux Ipasa 1 3aKOHHEIC
MHTEPECH], HA OCHOBAHUH HCKIIFOYUTEIBHO ABTOMATH3HPOBaHHOM 00paboTku ux I1/1H.

2.5. O6paborka I1JIH, mMpexyCMOTPEHHBIX ITyHKTOM 2.2 wnacrosammx IIpaBui,
OCYIIECTBIIACTCS C IMCHMEHHOIO COIIACHA pabOTHHMKA, COCTABJIEHHOIO IO bopme,
YTBEPXKIEHHOM TUPEKTOPOM YUPEXKICHMI, eCIIH HHOC He ycraHOBIEHO DenepanbHbIM
saxoHoM OT 27.07.2006 Ne 152-®D3 «O mnepcoHaNbHbIX TaHHBIX).

2.6. O6paborka IIJlH  paGOTHMKOB  OCYIICCTBIACTCA CIIELAATUCTAMHU
AJMAHACTPAIMY YUPEKIEHHsA, OyXralTepCKux cityk6 ¥ BKIIOYaeT B CeOs cieIyromue
JecTBHs: cOOp, 3amuch, CHCTEMAaTH3AlMIO, HAKOIUICHME, XPaHCHHC, yTOUHCHMC
(0GHOBIICHHUE, U3MEHEHHUE), U3BICUCHNE, UCTIONB30BAHNE, MEPEaTy (pacmpocTpaHeHue,
IIPEOCTaBIeHHe, NOCTYI), OOe3TMIMBaHue, 6IOKMpOBaHUe, yaJeHHe, YHUITOXKEHUC
TI1A.

2.7. Tlepeuncnennsie B IMyHKTe 2.2 IIJIH MpenoCTaBisioTCA HEIOCPEACTBEHHO
paGOTHUKOM B BHJE! . ’ o 4

2.7:1. OpuUrMHAIOB HEOOXOJUMBIX TOKYMEHTOB (3asIBIEHME, TPY/AOBAsA KHYDKKA,
aBTOGHOrpadys, MHEIE TOKYMEHTSI, IPE0CTABIIAEMbIC B KaIPOBYIO ciryx0y);

2.7.2. KOIuii OpUrUHATIOB JOKYMEHTOB;

2.7.3. cBeenuil B ydeTHBIX (opMax (Ha GyMaxKHBIX ¥ 3JIEKTPOHHBIX HOCHUTESX).

2.8. B ciyyae BO3HMKHOBEHIA Heo6xoaumocTy Tonyuenus I1JIH pabGoTHuKa Y
TpeTheil CTOPOHBI, CICTyeT H3BECTUTH 00 5TOoM paboTHHMKa 3apaHee, IOIyYdTh ero
THCBMEHHOE COTJIACHE ¥ COOOIMTH €My O IeJAX, MpPEeArojaraeMblX HCTOUHMKaX U
cnocobax moiyuenus IIJlH (ecnm  MHOE HE IPEIyCMOTPEHO (benepanbHbIM
3aKOHOATEIECTBOM). :

2.9. 3ampemaercs IOJMydaTb, 00pabaThIBAaTH U npuoOmaTh K JIMYHOMY JEIy
pa6orauka IT/IH, HE NPETYCMOTPEHHBIC ITYHKTOM 2.2 nacrosmumx IIpaBui, B TOM 4UCIC
KACAIOIIUECS PACOBOM, HALMOHAIBHOM NPUHAISKHOCTH, IOIUTHYCCKUX B3IILALOB,
PENUTHO3HBIX M PUITOCO(CKIX yOexAeHUN, THTUMHOM KU3HM.

2.10. IIpu c6ope I1/[H AAMAHUCTPALAS YIPEKICHUS, CIICHHUATACT OyXrajaTepcKoit
ciy k6BI, OCYLIECTBISIOMM c60p (nmonyuenre) [T[IH HEMOCPEICTBEHHO OT pabOTHHKOB,
06s13aH Pa3bACHUTh PAGOTHUKAM IOPUIMIECKHE HOCIECTBHA OTKA3A: HpeIocTaBuTn 1X
TepcoHabHEIE JIaHHBIE. Y SO )
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2.11. Tlepenaua (pacmpocTpaHeHHe, MPEIOCTABICHUE) M HCIONb30BAHHC 1=
paGOTHUKOB OCYLIECTBISETCS JIMIIL B CIydYasXx ¥ B TOPAJKE, MNPEIyCMOTPCHHBIX
denepaybHBIM 3aKOHOAATEIBCTBOM.

3. VesoBus 1 nopsiok o6padorku ITJ[n rpaskaan B CBSI3H € Pe0CTaBIeHAEM
ycJIyT, peanu3anueii MX npasa Ha oOpaiieHune

3.1. B yupexpenuu ob6paborka IIJ[H rpaxnaH OCYIIECTBIACTCA B CBASH C
IPEJOCTABICHAEM YUPEXKICHUEM YCIYT, a TaKKe B CBA3H C peanuzanuel ux rpasa Ha
obpaieHue B y4pexaeHue.

3.2. II/Ta rpaxkaaH, OOpaTUBIIMXCS B yUPeKJCHUE JIMYHO, & TAKOKE HAIpaBUBIIMX
MHIMBHU/yaJbHbIE HIM KOJUIEKTHBHBIC IHChMECHHBIC obOpaieHuss Wi oOpameHus B
(hOpMe DIEKTPOHHOTO JNOKYMEHTa, 00pabaThIBaloTCA B LEIAX PACCMOTPCHHA YKASAHHBIX
oGpareHuii ¢ IIOCIeLyIOIMM yBEIOMIICHHEM 3asBUTENICH O Pe3yJIbTaTaX pacCMOTPEHHA.

3.3. [Ilepeuens IIJln rpaxmaH, TomIexammx 0oOpaGoTke B CBA3M C
TIPEOCTABIICHUEM YUPEXKIECHUEM YCIIYT, a TaKKe B CBA3U C peanuzaiell ux rpasa Ha
oOpalneHue B ydpexaeHue:

3.3.1. bammaus, ©Ms, 0TYECTBO (IOCTIETHEE - PU HATUYNN);

3.3.2. JaHHBIE JJOKYMEHTA, YIOCTOBEPSIOLIEIO IMIHOCTD,

3.3.3. PEKBU3MTHl CTPaxOBOTO CBHIETEIBCTBA IOCYAapCTBEHHOIO ICHCHOHHOIO
CTpaxOBaHUs,

3.3.4. uneHTH(GUKAIMOHHBIA HOMEP HAJIOTOIIATEIbIIIKA,

3.3.5. ajgpec MecTa OJKATEIbCTBA (aipec PErHCTpalyy, —(QaKTHIECKOro
IPOKUBAHMA);

3.3.6. IIOYTOBEIM aIpec;

3.3.7. agpec dJIEKTPOHHO! IIOYTHI;

3.3.8. yKa3aHHBIN B 0OpaIleHIH KOHTAKTHEIH TenedoH;

3.3.9. unsle I1/]H, yKa3aHHBIC 3adBUTEIIEM B obpamenuu (kano0e) Wik CTaBIIUe
M3BECTHBIMU B XOJI€ PACCMOTpEHHUsI TaKoro obpainenus, a take [I/IH, conepxammecs B
JIOKyMEHTaX, IPEJCTaBJICHHBIX IPAXIaHUHOM.

3.4, O6pa6orka IIJIH, HEOOXOMMMEIX B CBA3M C IPENOCTABICHUEM YCIYT,
yKa3aHHBIX B MyHKTe 3.1 Hacrosmmx IIpaBui, ocymecTBiseTcs 6e3 coracus rpaxiaH B
COOTBETCTBHY ¢ IyHKTOM 4 yactu 1 cratsu 6 denepansHoro 3akona ot 27.07.2006 Ne
152-®3 «O mepcoHaNBHEIX TaHHEIXY, OenepanbHbiMu 3akoHamu ot 27.07.2010 Ne 210-
@3 «O6 opraHu3aly HPEJOCTAaBIECHHA TOCY/apCTBEHHBIX U MYHHULUIAIBLHBIX yCIyr,
ot 02.05.2006 Ne 59-®3 «O mopsike paccMOTpeHust obpammenuii rpaxian Poccuiickon
dejepanuy» ¥ MHBIME HOPMATUBHBIMM IIPAaBOBBIMH  aKTaMM, OIPEACIAIOMIME
IpeOCTaBIEHNE YCIYTH.

3.5. O6pabotka IT/IH, HEOOXOIUMBIX B CBSI3H C MCIIOJIHEHUEM YCIIYT, yKa3aHHBIX B
nyHkre 3.3 Hactosmux [IpaBui, BIIOYaeT B ceOs ciemyromue JeHCTBIA: cOOp, 3aIKCh,
CHCTEMATH3allMIO, HAKOIUICHWE, XpaHEHWe, yTOuHeHHe, (OOHOBIEHHE, H3MEHEHHUE),
M3BIEUEHHE, MCIIONB30BaHueE, nepenady (paclpocTpaHeHue, IPefoCTaBIeHue, N0CTyI),
o0e3nurBaHue, 6I0KUpOBaHUe, yaaueHue, ynndaroxenue [I1H.

3.6. Ilepeuncnennsie B myHkre 3.3 IIJ[H mpenocTaBiAlOTCA HEMOCPENCTBEHHO
rpaxkIaHaMu, OOPATUBIIMMUCA B yUPEXKICHUE UL IIOTyIECHUA YCIIyTH B BUAC:

3.6.1. OpuUrMHAJIOB HEOOXOMMMBIX JOKYMEHTOB  (3asBl€HHE, HTOKYyMEHT,
YIOCTOBEPAIOIIMHA JIMIHOCTD 1 IP.); '

3.6.2. xonui JOKYMEHTOB; _ ) e

3.6.3. cBenenuit yueTHbIX GopM (Ha GYMaKHBIX 1 SIEKTPOHHBIX HOCHTEMIX)

3.7. Tlpu npenocTaBIeHUU YCIYyTH 3anpemaercs sanpamnga'm&' ’rpasxj;éﬂﬁn
TPeTBbMX JHMI, a Takke obpabGarbiBath IIJ[H 'B cnyqax)%' e Jug?%egwomeﬁumx
3aKOHO/[ATeNBCTBOM Poccuiickoit ®eneparyn. S KO SR EMWERTOB |~ )
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3.8. Ilpm c6ope ILJIH HODKHOCTHOE JIMIO AIMUHHCTpALK  YIPEIKIACHH,
ocymecTBistomee ronydenue [IJ[H HEMOCPEACTBECHHO OT Tpa/IaH, o0paTuBIIUXCH 32
NpEIOCTABIEHNEM YCIYTH, 0013aHO Pa3bACHUTD yKAsaHHBIM IpaiiaHaM IOpUANYECKUE
IOCJIeICTBUS OTKAa3a MpefocTaBuTh I1/[H.

3.9. Ilepemava (pacrnpocCTpaHEHHUE, IpENOCTABICHAE) U WCIONB30BAHUC I11n
sagBuTeel AJMUHACTpAIMel YUPeXICHHS OCYIIECTBIACTCS JMIIb B CIydaix W B
TOpSIZIKE, MPELYCMOTPEHHBIX (eepabHbIM 3aKOHONATEIbCTBOM.

4. Tlopsimox oopaGoTku I1In cyonLexToB I n B nHPOPMANHOHHBIX CHCTEMAaX

4.1, O6paborka IIJJH B YYPEeKICHMA OCYLICCTBIACTCH B UH()OPMAITMOHHBIX
cucremax (nasnee — VIC), mepedenb KOTOPBIX YTBEPKICH TUPEKTOPOM YUPEKACHUS.

4.2. B cocras I1Jln, o6pabarsiBaeMbix B UCII/IH yupexnenus u OyxraJTepcKou
ity OBl, BXOAAT KaTeropuu IT/1H, yKa3aHHBIE B ITyHKTaX 2.2, 3.3 macrosmux IIpaBui.

4.3. NupopManys BHOCUTCS B PyYHOM PEXMME NPHU MOTyHCHIH uHbopMalMK Ha
OyMa)XHOM HOCMTENe MIM B HHOM BHJC, HE [IO3BOJISIOIIEM OCYLIECTBIATE €€
ABTOMATHUYECKYIO PETUCTPALIMIO.

4.4. OTBETCTBEHHBIN 32 obecredeHne (e30IacHOCTH Iz B oOpabarhiBaeMbIX
I1Ta B UCI1/Ia yupexaeHus 11 GyXranTepcKoi ciry kOB, 00ecreunBacT:

4.4.1. cBOEBPEMEHHOE OOHApPYKEHHUE (haKTOB HECAaHKIMOHMPOBAHHOIO AOCTYIIA K
111 1 HeMEeIJIEHHOE TOBE/ICHUE 3ToH HH(OPMAIIMK [0 OTBETCTBEHHOI'O 32 OPraHM3alHio
o6pa6otku ITJIH B yUpeKAECHUN 1 GyxXranTepcKoi ciyxoe;

4.4.2. HEJIOMYIIEHUE BO3JICUCTBUSA Ha TEXHUYECKHE CpelcTBa
aBTOMaTH3MpOBaHHOH 06pabotku [1/1H, B pe3yiabTaTe KOTOpPOTo MOJKET OBITH HapyIIEHO
nx QYHKIMOHUPOBAHHE;

4.4.3. BosMokHocTh BoccraHoBneHus — I1/IH, MOIUGUIMPOBAHHBIX WM
YHIYTOXKEHHBIX BCJICICTBAE HECAHKIIMOHMPOBAHHOIO I0CTYIIA K HUM;

4.4.4. IOCTOSHHBIN KOHTPOJIB 32 00ecrieueHneM ypOoBHA 3alllHIICHHOCTH I1n;

4.4.5. 3pagde W COONIOEHWE YCIOBMM HCIIONB30BaHMS CPEACTB  SAIUMTRI
uHpOpMAIHH, TIPETYCMOTPEHHBIX SKCIUTyaTallMOHHON M TEXHUYECCKOH JOKyMEHTALIUCH;

4.4.6. yuer TIPUMEHAEMBIX CPEJICTB 3alIUTHI uH(bOpMAIMK, SKCILTyaTaliOHHON 1
TeXHIYECKON JOKYMEHTAIMH K HUM, HOCHTEIIeH IT]18;

4.4.7. upu oOHapyXEHUHM HApyIICHHMH IIOpSAKA npenocrapinenus  [1/H
He3aMeUINTEIPHOE  NPUOCTAHOBJICHHUE  NPENOCTABICHMA [Tl  TOJNB30BATEIIM
MH(POPMAIMOHHON CHCTEMBI [IJl§ 10 BHIABIEHHS IPUYMH HApyLUCHMH M yCTPaHCHMA
OTUX NPUYKH, :

4.4.8. pa3bupaTenbCTBO U COCTABICHUC 3aKIIIOUeHUH 10 (aKkTaM HecoOI0ACHI
yCIOBHH XpaHeHUs MarepuaibHBIX Hocutened ITJIH, MCIONB30BAHNS CPE/ACTB SAIIUTHI
MH(POPMAIIMH, KOTOPBIE MOTYT NPUBECTH K HAPYIICHHUIO KoH(puaennuanbHocTn [IJ[H nm
JPYTMM HApyIICHHSM, INPUBOIAIIMM K CHIDKCHHIO ypOBHI saupmennocty  IT/IH,
pa3paGoTKy U TPUHATHE Mep IO NPEJOTBPAIICHIIO BOSMOXKHBIX ONACHEIX II0CJIEICTBUM
o 100HBIX HApYyIICHUH.

4.5. O6men IT/Ta npu ux obpaborke B MCIIJIH ydIpexneHus U OyXrajnTepcKoi
cinyx06e OCYIIECTBIISETCS [0 KaHaaM CBA3H, 3allluTa KOTOPBEIX 00GeCreunBaeTes IyTeM
peau3aliy  COOTBETCTBYIONMX ~OPTaHM3AIMOHHBIX MEp M IyTeM IIPUMEHEHHS
IPOrpaMMHBIX ¥ TEXHUYECKHX CPEJICTB.

4.6. Jloctym paOOTHHMKOB YUPEXKACHHA U Gyxranrepckoit cmyxOs Kk IT/H,
naxonsamumcss B MTICJIH yupexaeHus u OyXrainrepcKoi CITyKOBI, TPEAYSMATPUBACT
0653aTeNHLHOE IPOXOMK/IEHIE IPOLIETyPhl MACHTHPUKAIMY 1 ayTeHTUhUKALAL, | PN

4/7. B ciyuae BBISBICHMS HapyIICHWH IOPSAKA ob6paborkir IIAH B HCITu
yupexeHus ¥ OyXranTepcKkoi CiykGbl yIOJTHOMOYEHHBIMH JOIDKHOGTHBIMI JIHAMY
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He3aMeUTATENIPHO TIPUHUMAIOTCS Mephl II0 YCTaHOBIICHHIO MPUIHMH HapylIeHUH M UX
yCTPaHEHUIO.

5. Cpoxu 00paboTKH ¥ XpaHeHH s JUDIN:

5.1 O6paborka u xpanenue [IJIH B YUpEeXKICHUM U GyXranTepcKoil ciyxoe
OCYIIECTBIIIOTCS ~ HE JOJNbINE, YeM  3TOr0 Tpebyior memu  00paboTKH [T/1H.
OGpaGaTpiBaeMble  [EPCOHANBHBIE  JAHHBIC — TOMICKAT YHIYTOXEHHIO 60
06 e3/IMUMBAHMIO TIPH HACTYIUICHHH CIIEYIOLIHA YCIOBHH:

- jmocTmwkenue nenedl o6paborku I1/(H mam MaKCHMalbHBIX CPOKOB XpaHEHU -
B TeueHre 30 KaJICHIapPHBIX JHEH;

- yrpaTa HEOOXOJMMOCTH B JOCTHXCHHUH nesnei o6paborku I1/IH - B TEUCHUC 30
KaJICH/IapPHBIX JTHEH;

- TpefocTaBieHHe CyOBEKTOM [IJlu wiu ero 3aKOHHBIM IIPEICTaBUTEICM
TOATBEPKAEHAS TOIO, UTO NEPCOHATIBHBIC IAHHBIC ABJLIIOTCA HE3aKOHHO TOJIYYCHHBIMU
VITM He SBJSIOTCS HEOOXOIMMBIMU 1Al 3asBJICHHOM 1IN obpaborku - B TeueHue 7
pabouux JHEH;

- HEBO3MOXXHOCTEH OOecrieueHus NpaBOMEPHOCTH o6pabotku [1/{0 - B TeueHME 10
paboumx JHEH;

- omuB cyobekrom IIJ[H cornacus Ha o6pabotky IIJIH, eciu COXpaHCHHE
I1/1a Gonee He TpebyeTcs A neneit oGpaGorku I1JIH - B Teuenne 30 KaJCHIAPHBIX
TTHEH.

B ciayuae OTCYTCTBHA BO3MOXKHOCTH yauuroxenns IIJIH B TEUEHHE CPOKOB,
yKa3aHHBIX B a03amax 2 - 6 HACTOALICTO IyHKTa, oCyIIecTBIsIeTCs OIIOKMPOBAHNE TAKHX
[T1a wii obecrieunBacTes ux 6aoxupoBanue -(ecinu o6paboTka [Tl OCyIEeCTBIACTCA
JPYTUM JIMLIOM, NeHCTBYIONIMM IO TOPYYCHHIO AnMuHECTpanwu) 1 obecrnednBacTCs
yauuroxenue [1/[H B Cpok HE Gosiee YeM IIEeCTh MECAIEB, €CIM MHOW CpOK HE
yCTaHOBJIEH (eiepabHBIM 3aKOHOAATEIECTBOM.

6. Ilopsigox yuuuroxenust II/IH npa K0CTHKEHAH peJsei 00padoTKH HIH
NpH HACTYIJIEHHH HHBIX 3aKOHHBIX OCHOBAHMIA

6.1. PaGOTHMKOM VUPEXKACHUSA U CICHHMATUCTOM GyXraiTepcKoit  CiyKOsl,
OTBETCTBEHHBIMHU 3a apXUBUPOBAHUE, OCYLIECTBIIACTCS CHCTEMAaTUYECKUI KOHTPOIb U
BBIIEJIEHHAE JOKyMEHTOB, coiepxamux IIJlH, ¢ WMCTCKIIMMH CpOKaMH XpaHeHus,
O UIEKAIUX YHUYTOKCHHUIO.

6.2. Bompoc 00 YHHYTOXKEHHH BBINETICHHBIX INOKYMCHTOB (oOpa3yrommxcst B
nporecce JIeATeIBHOCTH yupexaenus), coaepxammx IInm, paccMarpuBacTes Ha
saceqanuy KOMUCCHM IO YHHYTOXEHMIO JOKyMEHTOB, CONEPXKAIMX IICPCOHAJIBHBIC
JaHHBle, CO3JaBaeMOi B YYPEXKICHHH U GyxranTepckoit cayxbe MpuKazaMu
OTBETCTBEHHBIX 3a OpraHmsammio o6pa6otku IIJlH B yYpexICHMH H OyXxrajTepcKoi
ciyx6e (nanee - Komucews). . . _ '

" 6.3: ITo wmroram 3acemanus KoMmuccummM COCTaBJISACTCSA axT O BBIACICHHA K
YHUYTOXKEHHUIO  JTOKYMEHTOB,  OIUCH VHHYTOXKAEMBIX  JIel, ~ TIpoBepsercda  HX
KOMILIEKTHOCTb, aKT [OJIIACEIBAETCs pejiceaTerem u wieHamu Komuceny.

6.4. CBeieHrsi 00 YHUUTOXXCHUM BHOCATCS B @KT O BBIJICTIEHHH K yHHYTOXKCHHIO
JIOKYMEHTOB.

VHUYTOXEHHE JTOKYMEHTOB Ha OYMaXHBIX HOCHTEIAX, COACPIKAIINX IT1H, xak
IIPABHJIO, OCYIIECTBJISETCS IyTeM H3MEIbYEHHs Ha MEIKUC 4acTh, HCKITFOYArOIIHe
BO3MOXKHOCTH  TIOCJECIYIOMEr0  BOCCTAHOBICHMA  MHGOPMAIHH. V3menpyeHue

IPOM3BOIMTCS, B TOM YHCIIE C TOMOIIBIO OyMaropesaTebHON MalliHbI (mmpenepa).
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6.5. YuaumuroxeHue Bcex cBeneHuit o cyowexre IIJ[H, coaepXaiiuxcsa Ha
5JI€KTPOHHBIX ~HOCHUTENSX, OCYIIECTBJIAETCS IIyTeM MEXaHWYeCKOro HapyIIeHHs
[IeIOCTHOCTH  HOCHTEJS, He IIO3BOJISIONIET0  IIPOM3BECTH  CUMTHIBAHWE WU
BoccraHosienue [1J[H, wiu cTupaHueM HHGOPMAIMH ¢ SIEKTPOHHBIX HOCUTEIEH.

6.6. Yauuroxenue Bcex cBeaeHuit o cyonekre I1/IH, conepkamuxcs B MCIIIn B
3JIEKTPOHHOM BHJE, NPOU3BOIMTCA «BpydHyIo». [locie yero mpousBoaMTCA TPOBEPKa
orcyTcTBHA 3amuceit o cyobexre I1/IH, KoTopsie ObLIM yaaleHsbl, ¢ TOMOIIBIO MOUCKA IO
(bammmuu cyosexra [1/1H.

7. O6menocrynabie ncrounnku I/In

7.1. B uemix uHOOPMAIMOHHOIO  OOECIEYCHHS  MOTYT -

obmenocTynneie ucrounuxku I1/Ia (B ‘TOM YMCJI€ CIPAaBOYHHKH, aJpECHBIC KHHUTH). B
06IIeIOCTyMHEIE MCTOUHMKK I1J[H ¢ mmchMeHHoro cornacus cyOvekra IIJlH moryT
BKJTIOUATHCSA €ro (aMIUIMS, MMsl, OTYECTBO (IIOCIEIHEE - NPH HAIMYUM), TOJ U MECTO
POKJIEHHs, aJipec, aOOHEHTCKH HOMEp, CBEICHHS O MPO(pECcCHU U MHEIE IIePCOHAIBHBIE
nIaHHEBIE, coob1aemsie cyorexrom IT/1H.

7.2. CBemenust o cyosekre [1J[H B mo6oe BpeMs MOryT OBITh HCKIIOYCHBI U3
061 I0CTYHEIX ucTounukoB I1/IH 1o TpeGoBanmio cyOnexta [1/1H 00 MO pEeLICHUIO
CyJla WIX UHBIX YIIOMIHOMOYEHHBIX FOCYJapCTBEHHBIX OPraHOB.
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